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1.	PURPOSE		

1.1			

The	purpose	of	this	Health	and	Safety	Policy	is	to	ensure	that	DARE	complies	with	
Health	and	Safety	legislation;	provides	guidelines	for	establishing	and	implementing	
!"#$%&'(#)!#(*$++(,-./"-(*%,01+!"-()!2!,.'3(!&.(1,%#-"#'(+$4-'(!&.(1,%5%#-'(
employee	health.	As	an	organisation	that	aims	to	create	a	safe	space	and	with	
!" rvices	delivered	by	volunteers	as	well	as	paid	staff,	this	Policy	and	Procedure	aims	
!"#$%"&'()#*#+%*,)-"%.#*/(#0'&)#12)*%#03'(*/1)#!"#)&)%4"/)#-"%.'/0#'/536'/0#DARE’s	
services	to	ensure	risks	are	managed	to	reduce	harm	to	all.		

!"#$Our	Policy	is	to	provide	and	maintain	a	safe	and	healthy	environment	for	all	of	
those	affected	by	our	activities.		

2.	GENERAL	PRINCIPLES		

2.1	It	is	the	Policy	of	!"#$ 	to	comply	with	the	terms	of:		

!  the	Health	and	Safety	at	Work	Act	1974		

!  Management	of	Health	and	Safety	at	Work	Regulations	(1999)		

!  Other	relevant	current	legislation		

and	to	provide	and	maintain	safe	and	healthy	working	conditions,	equipment	and	
!"!#$%!&'(&)'*+&('*&,--&'.*&$%/-'"$$!&,01&2'-.0#$$*!&,01&#'&/*'231$&!.45&
information,	training	and	supervision	as	they	need	for	this	purpose.		

2.2	DARE	also	recognises	and	accepts	its	responsibility	to	protect	the	health	and	
safety	of	all	visitors	to	the	workplace,	(including	our	service	users,	contractors,	
volunteers,	temporary	staff	and	any	members	of	the	public)	who	might	be	affected	
by	our	activities.	DARE!will	also	co-operate	on	health	and	safety	matters	with	other	
organisations	accommodated	within	the	DARE	!"#$%&#&'("#()'	

2.3	We	aim	to	make	all	users	including	volunteers	and	exter!"#$%&'"!()"*(%!)$"+"&,$
!"#$%&'($#&)*#+&"%(,#-++.%+#&)*#(!#/-)-/-+%#($%#$&0&1*+#&)*#1-+2+#(!#%)&3'%#&''#.+%1+#
to	thrive	in	a	healthy	and	safe	environment.		

!"#$%$&'()$'*$+,-.$/'0-&)$1-00$23$-..435$+'$36&,$737238$'*$.+6**9$6:5$6$.47768)$'*$
the	Policy	to	eac!"#$%&'())*+",("-.%%"/)"0#0.%0/%)"1$*"0%%"0'2"3($*)2".'"0"1$%2)*".'"(!)"
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!"#"$%&'()*++,-%.)/0%)1*2,-3)4,22)5%)6%78)97)8*):"8%)"#:)80%)4"3),#)40,-0),8)0"()
!"#$%&#'()*++(,#($#-*#)#'(#%./(0#%$(,0(&/#(1#%+&/(%2'(3%4#&0(5$67&##()*&/(%($#"!$&(
being	considered,	usually,	at	the	Trustees’	meeting	following	! !" !April.		

!"#$%&'$()'*+,+*$-..-/0'1'/2($,3.$2&'$+1)4'1'/2-2+3/$3,$2&'$534+*6$-/7$2&'$
personnel	responsible	are	set	out	below.	A	checklist	of	action	dates	is	set	out	below:		

Date		 !"#$%&'(#)'*+,&$	 !"#$%&'($	

!"#$%&$'()	 !"#$ 	!"#"$%&	 Check	accident	books		

!""#$%%&'("'
January		 !"#$ 	!"#"$%&	 !"#$%&'()*+&,(-&./0&	

!""#$%%&'("')$*+,'	 !"#$%&'(')*+ 	 !"#$%&"'()*+),()%("(-(.) 	

Annually	in	
!"#$"%&'	

Competent	Staff	
!"#$"%&' 	

!""#$%&'()*&!))+)),+"-)&-.&/+&
!"#$%&'&()	

	

	

!""#$%%&'("')$"#$*&'	 !"#$%&'#()'*#+"%,'
Committee			

H&S	Sub-!"##$%%&&'#&&%$()'	

To	include	-!!"#$%"#&"#$'"(&)'"&*'%"+&
!"#$%&'())'#!*#!+)%,(-!*#!"#(.)#+!/-01#	

!"#$%&'#($%))&*))%"+,&%-&
take	place	after	1	April		 Board	of	Trustees		 Review	operation	of	the	polic!"#$%"

Review	Health	and	Safety	Policy		

July		

!"#$%&%'&()&*++(
!"#$"%&'()*+'
!"#$%&'()&%*"#(
URC	Elder	

6	monthly	health	and	safety	
!"#$%&'!(")	

July		 !"#$%&'#()'*#+"%,'
!"##$%%&&'	 H&S	Committee	meeting		

!"#$%&$'( 	 !"#$ !Manager		 Work	Station	Risk	Assessments		
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Team	meetings	
!"#$%&'(')*(+	

DARE!Staff	
members		 Health	and	Safety	Consultation		

3	yearly	renewal	of	First	
Aid	Training	(August)	

First	Aiders:	

!"#$ 	!"#"$%&	

Senior	Caseworker	

!"#$%&'"(&)#*"+"+,&	

	

!"#$%&'(')'*(+# 	

3.1	This	policy	applies	to	all	users	of	DARE	premises	including:	employees,	Trustees,	
volunteers,	service	users,	contractors,	temporary	staff	and	members	of	the	public.	
Throughout	this	policy	the	term	“users”	will	be	used	to	define	all	of	these	groups.		

!	

!"#$%&'(#)*+#$'(,%*(-.-&-/-'(# 	

Competent	Staff	Members		

The	following	staff	members	are	considered	“competent”	persons	with	the	
!"#"$$%&'($)*++$,()!-.+"/0"(%!/("12"&*"!#"(3-(4%!%0"(5"%+36(%!/(7%8"3'(%3(DARE!"	

	

Area	of	responsibility		 Who	is	responsible		

Overseeing	responsibility		 !"#$ !Manager	

!"#$ 	!""#$%	 DARE	!"#"$%&	

 

Central	Darwen	URC	hall,	and	!"#$%!rooms/spaces	used	by	
DARE	

!"#$%Manager	with	the	
support	of	church	!"#!$%&
at	Central	Darwen	URC	

!"#$ 	!""#$%&'()*'+%$%,-#.)'/..0&'()*'&,($%&	
DARE	Manager	with	the	
support	of	!"#$!"%&'(&$)%
at	Central	!"#$%&'()* 	
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4.2	Trustees		

!"#"$%&'(%)(*+,'%*-.%/*0(,1%*,%2345%67,%$89!%:+*7(;%*%;,*,<,341%.<,1%3-%*++%
employers	to	ensure,	so	far	as	is	reasonably	practicable,	the	safety,	health	and	
!"#$%&"'($'%##')*+'",-#(.""+'%*'!(&/'%01'(*2"&'-"(-#"'!2(',%.'3"'%$$"4*"1'3.'*2")&'
!"#$%$#$&'()&*+*	!"#$%&"'(!"#!)'$*+(,-""#!)'."./"#!'*0'-1"'2(/+%&3'4""'/"+*5'0*#'
additional	relevant	legislation.		

4.2.2	The	Trustees,	as	the	employer,	have	overall	and	final	responsibility	for	Health	
!"#$%!&'()$*!(('+,$!($DARE!"#$%"&'(")$*+(,$-"./#."0)#1./"#$%"2#&).3"1)-islation	is	
complied	with.	Day	to	day	responsibility	for	the	implementation	of	the	Health	and	
Safety	Policies	and	procedures	is	delegated	to	the	!"#$ 	!"#"$%&'(	

4.2.3	The	Trustees	will	review	the	operation	of	its	Health	and	Safety	Policy	and	
Procedure	at	le!"#$!%%&!''()$	

4.3	DARE!Manager	

!"#"$%&'(%!"#$%!"#"$%&'(")'*+%&",,'-".'/*'-".'&%)0*#)121,1/.'3*&'%#)4&1#$'/("/'/(%'
Health	and	Safety	Policy	and	Procedure	is	put	into	practice	at	DARE!"#$%&"%'()*+,&"
overseeing	all	those	with	responsibilities	for	Health	and	!"#$%&'%('$)*+,$'%-$&'",$'
!"#$%&'()*+',-*,-.'/*01,'.23*4-.*56(6)./*'2*/.2$"(2'7%.*8"/*.(21/'()*,-6,* !"#$ !
!""#$%&'(%&')#&$*+&(,(-(%.'/*)'%0#'1#!-%0'!+2'3!/#%.'*/'(%&'#4$-*.##&'!+2'5*-6+%##)&'
!"#"$"%&'$()'*+,-./01)#'+2'+$(),'+,&0%"#0$"+%#3'	

!"!#!"#$$%&'#(%-!!"#$%&'(')#*"%+',"-./0-121$1%+'#03'415-%'613"5-'	

4.4.1	The	Manager,	Senior	Caseworker,	English	Club	Lead	Teacher	have	overall	
responsibility	for	ensuring	that	the	Health	and	Safety	Policy	and	Procedure	is	put	
into	practice	in	the	locations	their	team	opera!"#$%&#'(")#*$++#*,-.#*$!(#,!("-#/!011#!,#
!"#$%!&'()'*&	

!  Employees	and	volunteers	receive	sufficient	information,	induction,	training	
!"#$%&'()*+%+,"$,"$-(!./0$!"#$1!2(/3$4!//()%	

!  !"#$%&''()*+')*,*+')%-)./'0+)+'(#%1(020$0.0'().%)*$$)3('+(	

!  !"#$%&"'()"#)'*#"'+%$",'%,-.#/*0%.,'*1.20')*-"03'+2%4"5%,")'.-'%,'06"'#"5"$*,0'
areas	and	excluded	if	these	are	broken	in	line	with	the	Policy		
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!  !"#$%&'($)''*''+*,-'$),.$/&%*$%&'($)''*''+*,-'$)%*$0,.*%-)(*,$),,0)1123$),.$
!"#$#%#&'("#&#')*'+',+-.&'/"+$0#')$'!orking	practices	and	the	results	written	
!"#$%&#'$&(#$)$*+$,+(#-.#$++#('"+./((0#$%&#).+!%-((10#	

!  Serious	accidents	(as	defined	by	RIDDOR)	are	investigated	and	reported	to	the	
!"#$%&%'&()*+,&%%(	

!  Adequate	arrangements	are	in	place	to	liaise	and	co-!"#$%&#'!(')#%*&+'%(,'
Safety	matters	with	other	groups/organisations	sharing	premises	that	DARE!
!"#$%&#"'(%	

!  !"#"$%&#'$%'!"#$ ,	i.e.	those	who	are	not	employees,	service	users	or	
volunteers,	are	made	aware	!"#$%&'()#&*+#,&"%(-#./!0%+1/%23#	

!"#$%&'%"#()&*(+,+-+./%	 Appointed	person	
responsible	for	H&S		 First	Aiders		

Weekly	Social	Drop-in	Centre/activities	
delivered	from	the	Main	Hall/activities	
!"#$%"&"!'()'*+"',""-#)'./0$1#'2&/3 -in	
!"#$%	

DARE	Manager	with	
support	from	!"#$!"%
elders	at	Central	URC	

!-	

	-	

!""#$%&'%()&*%+,#$%&-%.#,%+/&	 !"#$ !!"#"$%&	
!-	

	-	

!"#$%&'()$*+	
	

!"#$%&"#'(")	

- 	

!-	

!""#$%&'()%$%*+#,-'./%.	
!"#$ !!"#"$%&'()*+'
!"##$%&'(%$)'!"#$!"%
!"#!$%&'!()$*"&+,'	

!-	

!-	

	

	

!"#$!"#$%&%'&()*+,&%%(	

!"#"$%&'(%!"#$ !!"#$%&&$'(&)*&+&'%,-%'.&-)%,'/'0-1&%2'3-%%&"$'-"&'(&$%'4&-)%'5*%,'(2'
!"#$%&'(#!#)!$(#*+&)+$%,&+#+!$!&$!"#$"-.-*/+$-)/$*0+1+2$3"#*#$-$4#-,!"$5$6-7#!8$
matter	lies	outside	the	Manager,	staff	member	or	volunteer’s	competency	then	he/	
!"#$%&!'$()*!&+'$'"#$,--.)-./,'#$01)%-#'#*'$2.&!'##3$4).$4&.'"#.$,56/(#7$	
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4.7.2	All	employees	and	volunteers	will	be	told	who	the	Competent	Trustee	is.	The	
!"#$%&%'&()*+,&%%(-,(.$$"-'&%/(.''+.001(.&(&2%(3".*/("4()*+,&%%,(567(-'(89&":%*;	

	

!"#$Health	and	Safety	Committee	

	4.8.1		

(a)	Review	new	risk	assessments;		

(b)	Review	reports	of	any	significant	H&S	incidents;	and	
(c)	When	necessary,	make	suggestions	for	changes	to	policy	and/or	procedures.	
Reports	of	these	meetings	should	go	to	the	Board	of	Trustees.		

!"#!	 All	Employees	and	Volunteers		

!"#"$%&'()*%+,)%-)./+,%0%1.2)+3%4)56/.+78'9:%.//%);</83))9%.'(%=8/6'+))*9%,.=)%+he	
!"#"$"%&'(&)!*%+!,-,.,"'("%(/%-operate	to	achieve	a	safe	and	healthy	workplace	and	to	
!"#$%&$"'()"*+$%,"&$%(-%!.$/'$+0$'%")1%(!.$&'2%	

4.9.2	Employees	and	volunteers	must	not	intentionally	or	recklessly	interfere	with	
anything	provided	for	their	health,	safety	and	welfare.		

4.9.3	Whenever	an	employee	or	volunteer	notices	a	health	or	safety	problem	which	
they	are	unable	to	put	right	without	endangering	themselves,	they	must	
!""#$!%&#'()!*+,-")&.#)%//-,/-!%&#)/#-0,*)0/#1!+!#$)%2,3#4)	

!"#"!$%&$'$&('))*+,-./(!!"#$!%&#'!#'())#*$"(+!#$,-#	

!  Create	an	environment	that	is	safe	and	without	risk	to	health;		

!  Prevent	accidents	and	cases	of	work	related	ill	health;		

!  !"#$%&'()*'()%')+%"*,-#%#./(0&#)*%"'1#234%	

!  !"#$%&'()*('*++'#(*,,'*"-'./+$"(&&%#'*%&'0/12&(&"('3"'()&'4/%5'3"'4)30)'()&6'
!"#$#%&!&#'($	

!"#"$%&'()*+,,-%./0%1*)2/3,,4-%'2-3%5*))*6%37,%34.8/8/9%37,+%7.1,%4,:,81,0%67,/%
!"#$%&'$(&)*+,&#-./"&-0.(&0'1.&2..$&3+*1#4.4&)#-05&	

!"#"$%&'()*+,,-%./0%1*)2/3,,4-%'2!"#"$%&#'&$!()$*+&#,$'&#(-#".&/'#(0)#$)1#(".&'#
!"#!$"%&'(")$*+'),-'.)/"*01' 	



 

  

 
Reviewed 10.04.25 
 
 

4.9.7	Employees	must	cooperate	with	Competent	Staff	Members	and	the	Health	and	
!"#$%&'()**+%%$$'),'-$".%/'",0'!"#$%&'*"%%$123'	

!"#"$%&'())%*+,-./%(.0(1*%23%(0(43%,)%'+3%)54*'%(5/%(!!"#$%&%#'()"#*)+!,-%*.!%()"()
!"#$%&#$'($#)'!$*%+',-.	

!"#"#$%$&'()*+$(,-$.(/'*0$12334**''$52367484,9$*+'$:1236'*',*$;7<8*'':$(8$1+(47$
!"#$%&'$!"#$ !Manager	will	meet	at	least	once	a	year	to	review	the	reports	from	
staff	members,	if	necessary,	on	issues	and	actions	from	their	work.		

	

5.	RELEVANT	LEGISLATION	AND	POLICIES		

This	Policy	complements,	and	should	be	considered	along	with	other	ARC	Policies:	
	
Safeguarding	Adults	Policy		

Child	Protection	Policy	and	Procedure	

Mobile	Phone/Camera	Policy	

Recruitment	and	Selection	Policy	and	Procedure	

Equality,	Diversity	and	Inclusion	Policy	

Flexible	Working	Policy	

!"#$%&'()*+,"%'-.+&(/+,0"-1/201*	

!"#$%&$&'()*+,-	

	

5.2	This	Policy	is	informed	by	the	following	legislative	requirements:		

!  Health	and	Safety	at	Work	etc	Act	1974!	

!  !"#$%&'&(#)#'*$+,$-#&.*"$&'/$0&,#*1$&*$2+34$5#(6.&*7+'8$9::;$	

!  	!"#$%&'()*+,#$-.#+*/"0$1+2#/3$+45$%#*2+'#6$7#89*+/:&4;$<==>$	

!  The	Provision	and	Use	of	Work	Equipment	Regulations	1992		

!  The	Manual	Handling	Operations	Regulations	1992		

!  !"#$%#&'()*+$%&(,#-,./#$012.34#),$*,$5(&6$7#82+*,.()'$9::;$	
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!  !"#$%#&'("$&)*$+&,#(-$./012'&-$+34##)$567028#)(9$:#;7'&(0<)1$=>>?$	

!  Control	of	Substances	Hazardous	to	Health	Regulations	1994	(COSHH)		

!  Electricity	at	Work	Regulations	1989		

!  !"#$%&'()*+!",()-+./'+0 001	(Fire	Safety	Order	2005)		

 

!"#$%&'(	

6.1	This	policy	and	procedure	applies	to	all	DARE!Staff,	Volunteers,	Service	Users,	
and	!"#"$%&#'	

 

!"#$%&#'()*&+,(&-# 	

!"#$%%&'(")*"&''&+,-%-+.#"*)'"/-&0.1"&+2"3&*-.("%&+&,-%-+."4&+"5-"*)$+2"&."
Appendix	1.		

	

!"#$%&"'%%(%%)(*+"	

!"#$%&'($DARE!!"#$%&#'%'"!%()!%#*(+",%-.//%0#112%()!%1"3)/#1%.4'5"0!.(4'%.4%
order	to	identify	Health	&!!"#$%&'(")"*+,-'.($*$',/0('(")"*+,'0"112%'3$'
!"#$%"&'$!'($( -	!"#"$%&'()*"+,$-".()&$)('/(+"01,()'(,%)-0(+,"%2)")$-(3)
!""#""$#%&'()**'+#',!--)#.'/0&'&/').#%&)12'$#!"0-#"'&/'+#'&!3#%'&/',/%&-/*'&4#'
!""#$%!&'()*%"+",)	

8.2	The	risk	assessment	will	be	written	up,	the	results	and	conclusions	
!"##$%&!'()*+("+',,+-('..+/(01"$20+()'# !"##$ 	meetings)	and	volunteers	
(through	briefings/de-!"#$%&'(	

	 !"#!The	written	risk	assessments	will	be	reviewed	and	updated	annually.	The	
	 !"#$%&##'##(')*%+",,%&,#-%.'%/01&*'1%'2'!3%*"(e	that	there	is	a	major	change	in	
	 working	practices.		

!"#$%&'$()**)+,-.$/,01$200'003'-40$+,**$5'$6)37*'4'89$	

!"#"$%&%'())%*+,-%.,,/,,0/12%+,%*/3(+*/4%'5*%26/%.))%26/%7*/0+,/,%26.2%DARE	uses	within	
!"#$%&'()*!.	The	controls	measures	included	in	the	risk	assessment	include	a	six-
monthly	Health	&	Safety	inspection.		
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8.4.2	Fire	Risk	Assessments	are	required	for	the	DARE	!""#$%&'()*+(,-.%/(&%/0#$%(
delivery	areas	used.	These	may	be	completed	by	!"#$%&'(#!#)!$%"*+%"$#,-#+$.!$
!"#$%&'()*!!""	

!"#"$%&%'())%*+,-%.,,/,,0/12%'3*%.))%DARE!!"#$%$#$&'(!)*(&%&)#'($'(+&,-$+&*.(	

!"#"#$%$&'()'*$+,$-.'$/01/-234'/$.'56$)3$-.'$+,,)4'$)/$&'70)&'68$236$)/$4+9:5'-'6$2/$
!"#$%&'%$()%*)+)#",%#-./%"..)..0)+$1%2()#)%"#)%+&%.34.$"+5).%4)"#-+*%("6"#7%.-*+.%-+%
!"#$%&&'!"#$%$&'(()!)"*+$,-"!.'+)/*$0)11$2"$+/$)*!1'3"$)*$+4"$4".1+4$.*3$&.("+5$2-)"()*6$
!"#$!%&&#%'(#)"*+'!,,-$#%#-,./'(,-#!0%!#/&#+$/'1#%'2#$+3$!%'4,$#!0,2#$0"+*(#40,45#!0,#
container	for	any	specific	warnings.		

!"#"$%&'()%*+,+-'.%/-0)%10020032.+0%4-55%62%7'3852+ed	for	all	new	staff	as	part	of	the	
!"#$%&!'"()*'%+,,('*(-'*(+.!,&!"/(,&0--(0-&+*(0"1(,!/"!-!%0"&(%20"/+(!"(3'*4(,&0&!'"5(
!"#$!"#$ !!"#"$%&'()'&%)*+#)(,-%'.+&'%#)/&(#$'01%)%'.+&2)'1"3%',%%#'4+2*-%0%5'.+&'
!""#$%!&&'#	

!"#$%&'()*+&$,-./$*..&..'&0+.$12,$*))$21$the	different	requirements	are	saved	in	the	
!"#$%&'(')#*"%+'#,"#'-*'%&"')&#,".'/0$"12'3&"'4-56$"%".',017'#11"115"8%1'1&-9$.':"'
!"#$%&'()*&)+$&!",$&"-$"&./&)$",!0&	

!"#$%&'()$*(+,$-++.++/.01+$2(33$-3+&$4.$5*.5-*.)$6&*$!"#$%!"#$%&#&'()*'(+,%-%,%#&'%)'
!"#$%&"'h	any	prevailing	government	guidance.	

	

!"#$%&'()*+*,%&#	

DARE	!"#$%&''()*+,)-%$.+/''0()12$$)3')4%+(.$/',)%+)5'*$/6)*+,)7*8'/&9)
Opportunities	to	raise	concerns	about	Health	and	Safety	issues	will	be	given	
regularly	including	at:	team/zoom!!""#$%&'()'*+",-$'$!"#$%&!'(")**+%,+-*.-"/#%0"1%
de-!"#$%&'(	

	

10.	TRAINING		

!"#!$!"#$ 	!"##$%&'()%$*+,*$&%!$%-.#/0%%'$,&1$2/#(&*%%)'$)%3%"2%$"&4/)-,*"/&$/&$
!"#$%&'#()'*#+"%,'#-'.#/%'0+'%&"1/'1()23%10(4'	

!"#$%!"#$ !!"##$%&'()"*+$,&(")")'$-%&$+./#%0++*$()1$2%#3),++&*$%)$4+(#,5$()1$6(-+,0$
!"##$%&'"&'"((%)(%*"#$+'	
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!"#$%&'%()*+,-((.%/01%2,+304((5.%6,0.71(5%48(-%8/2(%9(/+48%/01%:/'(4-%45/7070;%
!""#$%&'"(%$')*+#%,!-)./%&'"%!"#$ 	Manager	as	appropriate.		

10.4	Signs	informing	people	of	evacuation	routes	are	displayed.	Fire	drills	are	
!"#$%&$'()#%)*'#+%),)-./%0*12)3&"')4#"('/+)#"')#**.$#%'()51)the	competent	church	
!"#!$ 	!"#$%&"'!(#)*$	and	are	informed	of	their	responsibility	for	getting	everyone	out	
in	the	case	of	a	fire.	

	

11.!WORKPLACE	ARRANGEMENTS	

11.1	!"#$%$&$'(	
!!"!"!#$%&#'())(*+,-#*+))#.&#/0(1+2&2#'(0#&3/)(4&&56#*&)).&+,-7#	

!  !"#$%&'()*+(,)*+(-)'#*'.(/#&,('")0()*+(&"/%$'("1()(,)*+ -!"#$"%	

!  	!"#$%#$&'()*+"'	

!  !"#$%&'"()"*()+'"&$)(,-./"	

!  !!"#$%&$'$()"('$*)(+,-($+)(#$+.* 	

!!"!"#$%&$'()*$($'*(+,'-$.&/0123$*2)1/&24*2,5$!"#$ !!"##$%&'($)*+($,-(+($").$	

!  !""#$%&'()*+()"'$–!!"#$%%&'"()")*+#,-".&+!/"!0*"1*!2/")*(3"($4#01+"(*"!"
!"#$%&'$%(#)*+*$",-)	

!  !"#$%&'(%)*$"+'#,-(."/$01$#%/2#$"3%/"*$%&/"45"6$.#$$&"7$(/-.#%6$8"	

!  Lighting	suitable	for	the	work	being	carried	out		

!  Enough	room	space	and	suitable	workstations	and	seating		

!  A	clean	workplace	and	appropriate	waste	containers		

	

11.1.3	In	order	to	keep	workplaces	safe,	!"#$ 	will	work	with	the	building	manager	
to	ensure	that	!"#$%&	

!  Properly	maintain	our	premises		

!  !""#$%&''()$*+,$-(*%%./$('0-")$%(""$%('1$'2)-(0/-.'+$	

!  !"#$%&'()*&+%,-",%."(%/$%*0$($)%"()%.1$"($)%+"2$13%	
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!  !"#$%&'($%)*")%"+,%)("+&-"($+)%.//(&%/(%0"11&%"($%-(/)$2)$.%/(%3".$%/4%&"4$),%
material.		

!"#$%&'()*'+%,*#'--%	

!!"#"!$%&'())$*&$+,'-$.)$*$)('.,/)$.))/(0$+,'-(')$1*2$)/33('$)(4('($5(6.1*7$8',97(5):$
!"#$"%$&'%()*+,-%#'%+'.)(-!"#$%#&'()"*'+*,%#-.*'(/*)'01"*&'2%#*/31#0!+3%(1*+%*+4"*
!"#$%&'$(&!%)*	

!!"#"#$%&'())$*)$+$,-'./0+1($2+3+'4$&2+&$56)&$7($4(+0&$,*&2$0*.($+89$-&2(!"#$%&'#(%)#
!"#$%&#'(')'*+,-%!,!"./0'&1,#*!"##,2*,3%!4,)'"#,(%*5,3'*5,"6$)%+"!,2&.,"6$)%+""7,	

!!"#"$%!"#$ !!"##$%&$'##$"($)'*$(&$+,'%")'(+$-,&.#+/0$,+#'("*1$(&$0(,+00$'($!&,23$4*$
!"#$%&'("#)!"#$ !!"##$%	

!  Ensure	close	colleague	involvement	particularly	during	periods	of	change	

!  Give	opportunities	for	staff	members	and	volunteers	to	contribute	in	the	
!"#$$%$&'#$(')*&#$%+#,%)$')-',./%*')0$'1)2+	

!  Ensure	staff	members	and	volunteers	have	work	targets	that	are	
!"#$"%&'()*+,"*#$-!.(-+/$*	

!  !"#$%"%&'(%))%*'+,%(#-$+*+%.(/&0(#1-*%021%.()-1(0%/$+&3(4+'5(62$$7+&3(
!"#$!"%$&'()$'&$*!(!++),"-$ 	

!  !"#$%&'()*($$+*#$,,%"-#'.-$"*/).0))"*1.'22*,),/)&13*4$5%".))&1*
!"#$%!"!&'%'"( 	

!  !"#$#%&'%(&'$)*+%&+)+,&'#-'./00#"%*1&',/2%/"&'*+'%(&'3#"402),&	

!  !"#$#%&''$('$)&*#!"#$%&"'(#)"*)(+',&-$#')("$("&./0)1&&2+"/&-+)($0"
!"#$%&'()!"#$%&'(*+,*-#'& 	

!  !"#$%&'&()*+,&&#'-".'/+*$"0&&%#'-/+1.'2+%31"4'*+"4'-".'$"#+51-*'
hours	

!  Offer	staff	regular	supervision	at	least	every	2	months	

	

!!"#"$%!"#$ 	will	ensure	that	all	policies,	working	practices,	conditions	of	
employment,	etc.	do	not	contradict	with	the	above	statement.		
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11.2.5	Employees	and	volunteers	should	become	aware	of	the	causes	of	stress,	and	
!"#$%!&'()'&'(!*&+,&",'&-,%.&/"&)&-)*&-(/0(&0,$1+&0)$#!&'(!2&',&#$33!%&)"&/"0%!)#!&
in	stres!"#$%&#'()!*#($#+$'&*(!*#+$#!,&*!!#%$#%,-*&!.#	

!!"#"$%&'()*+,,-%./0%1*)2/3,,4-%'2-3%/*3%'.5,%2/4,.)6-367%0,'./0-%*8%*39,4%
!"#$%#&'()*(+,-"&+./(+,-"&&+)0%(1%210+.%&(2.13"#(+.4#%2&+./("56%#&7(!"#$0"21&(5"(2(
level	they	cannot	cope	with.		

!!"#"$%&'()*+,,-%./0%1*)2/3,,4-%-5*2)0%(.43676(.3,%8635%DARE!"#$%&'%&$(%#&(#
!"#$%"#$&"&'(-!"#$%&'(#)*+,""!$&'(#*-!$."/%0#*#1('$!12#1&3*	

11.2.8	If	an	employee/volunteer	is	suffering	from	stress	at	work,	they	should	discuss	
this	with	their	Manager	at	the	fir!"#$%%$&"'()"*+#,-.&.#%&/0")0/12.#/(3#&./!$(/12.4#
DARE	!"##$%&&'$()$*+),"-&$.%%"%(./0&$()$(1&$&2*#)3&&$./-$(+."/"/45%6**)+($)/$
!"#"$%#$&'()*''+,-)./-"01 	

	

!!"#$%&'$()*$%&'+,-./$0'+/+$	

!!"#"!$ 	!"#$%&%'&($)*$+,-**$./)$0+$-$1+&($)*$20+34-#$+5(&&"$&6103%&",$0+$!"#$#%!&'((
!"#$%&'%()*#)!#$%+%,-%#."#%/%#."0#%/%(,12)#)%()3#4).55#(2!'60#,"5!$7#)2%,$#6,"%#
!"#"$%&'(%)*&%'+,%-'(**.'+,%'+%/+'(-'0*!12%+3#$'+,%')*&!'/"4%5'3#'+,%'/,"&%5'
!"#$%&'()*+,-$%.(-/$%&01,!.-)%2,3'$,.45"/"*+,6$5$-)"+$%,5'$,!-$7($+/8,.!,-$4$*5,
!"#!$%&'for	the	user.	This	is	usually	every	2	years	but	can	vary	for	individuals.	!"#$ !
!"##$%#&'$())*$*+)$,'&*$'-$.)/)%*$*)&*"012$DARE!will	pay	up	to	£25	for	an	eye	test.	

!!"#"$%&'()(%*'(%+,*-.-/0%)(.+11(023%/0%(1,4+5((%6(%,)+7-2(2%8-*'%(5(3-9'*%
correction		(eg	glasses)	specifically	for	their	work	with	DSE,		(e.g.	glasses),	specifically	
for	their	work	with	DSE,	the	law	requires	that	!"#$%!""#$%&"'$()'*+"%,($#$-%!"#$ !
!"##$%&''()*#+$,-+$&,$*.$/01$2-3.&)*$*.$4($5(,*$&)6('$'(7"(!89$!"#$ !will	not	
!"#$%&'($)*+,)%)*-#"!"#$%&'$#(()(*&+!,-./)/&0,!&!)#/.1'*&2#345.1'&67&,!&/!.-.1'*&#!)&
!"#$%!&#'()*'+,-'%.#/'	

11.3.3	Staff	should	pay	for	the	cost	of	their	test,	and	glasses	if	necessary,	and	then	
!"#$%&'#!(&)*+&+,-+./+&$.&)*+&0/0#"&1#2&1$)*&#&!3%-"+)+&435%&#.6&5+!+$-)&#))#!*+6.	

	

12.		FIRST	AID		

12.1	Appointed	Persons		
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!"#!#$%&'$())*+,-'.$)'/0*,$+0$/'0)*,0+12'$3*/$4&'45+,6$-&'$3+/0-$(+.$'78+)9',-$(,.$
!"##$%&'()*'*+*,&*%!-'.*,/$!*.'0)*%',*12$,*3'4"..2+$%&'()*-'",*'5%'.$(*67'8)*'
!""#$%&'()"'*+#%)$+)!,+#)*'+"#%+$-,').#*)'%+/*$%0)&1!"#$%%!#&"'()*!%"$+"+,%-&".,/!%-"
are	trained	and	that	their	training	is	kept	up	to	date.	

 

12.2	First	Aiders		

!"#"#$%&$'($)*+$,'-$&.,&$,&$/0,(&$&1)$-0-20+($)3$(&,33$,&$!"#$ !!"#$%&'()%'*%"+%$,%
!"#$%&'()#%*'!%+,"-'.'/"#'012%304$5$(6%#7$($%8"9%:$%#'8$)%47$1%"%!"#$%&'"()#&"$&*+%&
!"#$#%&'()&*++($,-./0(&,#"#+-"#(+*12/2*"2$#(&,#1$#/3#$(-+(4,-(&-(5-%&*5&(*%0(,-4(2%(
!"#$#%#&!$'($)&$#*#+,#&-./$	

12.2.2	Only	First	Aid	qualified	staff	are	allowed	to	administer	First	Aid	and	give	First	
Aid	advice.		

12.2.4		All	First	aiders	should	complete	Emergency	First	Aid	at	Work	(1	day	course	
valid	for	3	years)	as	a	minimum.	

12.2.5		The	DARE!!"#"$%&'"#(')*%' !"#$ 	team	leaders	should	attend	First	Aid	at	
!"#$%&#'()()*+%&,-%!"#$ 	!"#"$%&'()*+,-'"..%#-'"'/"%-0".&01'20&(.'30-'4&"0#0#$5	

!"#"#$%&'(%)*+(,%-.%/01,2%304(1,%%5066%7(%51022()%-)%*%)-208(7-*14%0)!the!!"#$ !
reception	h!""#$%&#'()#*+,"-.(#/"01#!+2#3))4"5#6%7-!"#8&%9-!"#$%&$'(#)"*#$++!,!-"$.#
!"#$%&''()*+,"*-('*./()&*-/0'()*+,"*,-!'*-&&'%0'0*-*('1"2%/)'0*&(-/%/%2*1"$()'*1-%*
!"#$%"&'$(!"#$%&$"'()%*	

 

!"#$%&'()*%+',%-./%	

!"#$#!%&'()(%*'+,-.%/(%0%12)*3%42.%5+6%!"!#$!%$&'!('()&'*+,-'./&0#1&1!	

!"#$#"%&'(%)**+,-.(/%0(12+-%-34(/%,-%5#5%6,77%(-281(%.'3.%.'(%9,12.%),/%:+;(2%31(%
!"#$%&'%$("%)*++")$%#,-)"%-'.%-+"%+"/0,-+,1%+"2$*)!".%3&$(%-##+*4".%&$"52%*',16%	

!"#$#$%&'%()*+,-%./%0)/01/-%/2/34%567+634%.4%')/%899*:7'/-%;/3(*7%67-%6%3/0*3-%*<%
!"#$%"#%&$#!"#$#%&'!&"(#&)**'%#!"&+,,-.	

!"#$#%&'()*)&+,&-.&-//+0).1&2334&4)51&6+1(&1()&7+*,1&8+0&239&-.0&*)53*1,&-*)&:+;)0&
!"#$%"&'()*+(#,*-.+"*/.)&&'(.*(/0"(-.&.*1(#)2.*"/3(4"5,%/!(-.&"+(!0,$&+(2"(#0"#6"+(
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quarterly	by	the	Appointed	Person	and	a	record	of	the	check	e!"#$#%&'!&"(#&)**'%#!"&
book.		

!"#$#%&'()*+&,(-&./01*&*2/34-&5/6+7(6&87*&7&9(6(939:;&	

!  !"#$%&#$'"()*)+("($+$,%#"(-).%+/$"0+"1),2'"!)."3$("45672"#$%&#$'"8%2)/"%.*)/$"0+"
!"#$%&'"(&'%&)*#+,-&	

!  20	individually	wrapped	sterile	plasters	(of	assorted	sizes),	appropr!"#$%#&%#'$%
!"#$%&'%(&)*+%	

!  !"#$%&'()*'$'+'$,-.%/$	

!  Four	individually	wrapped	triangular	bandages,	preferably	sterile;		

!  !"#$%&'()*$+",%-$	

!  !"#$%&'()*$+,-+.+-/&%%0$"'&11)-*$23)'+%)*$/,4)-+5&3)-$"#/,-$-')22+,(26$	

!  !"#$%&'"(%-sized,	individually	wrapped,	sterile,!!"#$%&'()$%*+,!"%*
dressings;		

!  !"#$%&'"#"()%%#*&+)'#,-#.+'*,'&/$%#0$,1%'#	

!"#$#%&'()**&+,-./0&)/1)2+&()34&(,4&567+(&860&9-:&;7)<4/&567+(&860&=)>3&)?0&8>>604?(&
Book	on	all	trips.		

12.3.7		If	a	staff	member	is	not	attending	a	trip,	a	volunteer	should	be	designated	
responsible	for	First	Aid	and	should	be	responsible	for	taking	a	First	Aid	Box	with	
!"#$%&	

!"#$%&'(%)*+,$(-$*+.*/&+)0$	

!"#!$%&'()$*+,-./+01$&+.$2&0&3-0-/1$&0$4()5$6710$8/$)eported	to	the	HSE	Incident	
!"#$%&$'!(#$)(*'+,-.'/++'00'1/2' 	

13.2	Other	injuries,	diseases	and	dangerous	incidents	can	be	reported	online	at	
www.hse.gov.uk.	

!"#"$%&'()*$+,-',.$&+/.$+$0.12'(0$+332*.,4$+4$!"#$ !"#$%"&'()%#%*#"+#,--"(%(.%/!"
!"#$%#&$'(&)"#*+')%ce,	the	Competent	Trustee	is	responsible	for	reporting	the	
!""#$%&'(')('*%(church	elders	at	Central	URC!or	reporting	to	HSE.		
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!"#$%&''%()*'+,((-%).-/%0(*+0/%1''%23425(3/-6%78248%525%+0%3(10',%0(-.'/(5%23%*(0-+31'%
!"#$%&'()'(*+,-+./+-')%')(*+%-0'()'(*+'%+.+vant	Competent	staff	member	and	make	
!"#$%&'$%())*+$,&%*!%#$)-#+$+%*,%&'$%.))*+$,&%/--01%	

!"#$%&'%()%'*+%,+)-./)(0(1('2%.3%'*+%,+1+45/'%6.7-+'+/'%)'533%7+70+,%'.%+/)8,+%'*5'%
incidents	are	investigated	and	to	ensure	that	any	necessary	follow	up	action	is	ta!"#$
!"#$%&'(%#!)%#$*+,#"-#!)%#.((*&%/!#"$#/%.$#.((*&%/!#$%"(('$$*/01#	

!"#$%&'(%)*+,(-(.-%/-011%+(+2(3/%03(%3(/,*./425(%1*3%3(,*3-4.6%4.748(.-/9%:'47'%
come	within	the	Reporting	of	Injuries,	Diseases	&	Dangerous	Occurrences	
Regulations	(RIDDOR),	to	the	HSE.	!"##$!%&'()*+%,-)%.'//'0123%12&14)2,+5%	

!  !"#"$%"&&'()*#+%	

!  !"#$%&%#'(%)*+,%#!(-.(/.,0#,!	

!  !!"! -fatal	accidents	to	non-!"#$%#&'	

!  dangerous	occurrences		

!  accidents	causing	more	than	7	days	incapacity	for	work	(accidents	must	be	
recorded,	but	not	reported	where	they	result	in	a	worker	being	incapacitated	
!"#$%"#&$'()*$'(#&&$+"*,&+-'./&$0)1,2$	

!  !"#$%&'()*#+-related	diseases		

!"#$%&'(%)%*+,,%,-./%'*%01)/%2'+%3+st	report,	please	refer	to!!!"#$%&''()$*#+,&!#$(-$
www.riddor.gov.uk	

!"#$%%&'(%)(*+,-%./01-2%/%*(),*3%.4+3%0(()%/%*(5,*67%8'15'%1-5946(+%3'(%6/3(%/-6%
!"#$%&'%(')"*%)#+,-.'#$"'&/#".'#+!"'/,&'*0/1"'%('"2",#.'#$"'*")3%,/0'&"#/+03'%('#$%3"'
!"#$%#&'()"'()(*+!&,(description	of	the	nature	of	the	event	of	disease.	Records	can	be	
!"!#$%$#&'$()%'$%*#!+%',%"%&'-!.+#$%/DARE!Accident	Log	Book).	

!"#$%&'%()*%+,+*%-,.*%/0%,--12*'(.%1'3/431'5%-)142+*'%6)/%,+*%7'2*+%()*%-,+*%/0%!"#$ ,	
!"#$%&''(%)*+,-./)01)2,34541/)42)3+1)following	circumstances:		

!  !"#$%&'()**$+",-.($//,"''(%#($,0&#1(-%.(%#(+")-2(%3.(),1(*2$/+(42$/"($,(%&#(*)#".(
!"#$%&'$!(%)*"$%!+'",$	

!  !"#$%&'(&)"(*'+)&#,,*-".$&'(&)"(*'+)&*./+(0&$'&#.0&'$%"(&1"()'.&'.&'+(&
premises		

!  Food	poisoning	affecting	two	or	more	childre!"#$%&'"()%")!"*+&",%&-./&/0	
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!"#$%&'&%"()%'#%*(+,#'()-,*(%#'.#/'	

!  !"#$%"&'(#$)*!)$(+,'%(+-$(+-'-.%)!)%/"$/($!01%))!".+$)/$*/-2%)!3$4/($1/(+$)*!"$
24	hours		

!  !"#$%&'!#&%()'*'+"*,-."%'#"'/0(1#,*-0#&'#+'*&2'3*4#"'4#0&-'	

!  !"#$%&''$&($)&"')*&+'",''-$',.,/,$0/,!12*"3$4*((*)+%1*,'$&/$!'52#6*!$	

!  loss	of	sight	(temporary	or	permanent),	any	penetrating	injury	to	the	eye,	any	
!"#$%!&'()*(")+($#+&'(,-*.(+)(+"#(#/#(	

!  any	injury	leading	to	hypothermia	or	heat-induced	illness		

!  any	injury	or	medical	treatment	arising	from	absorption	of	any	substance	by	
inhalation,	ingestion	or	through	the	skin	any	injury	or	medical	treatment	
resulting	from	an	electric	shock	or	electrical	burn		

!  !"#$%"&'(#$)($*+,%-!.$/(+!/*+"/$01+(+$/1+(+$%2$(+!2)"$/)$3+.%+4+$/1!/$/1%2$
resulted	from	exposure	to	harmful	substance,	a	biological	agent,	or	its	toxins,	
!"#$%&'()'*#+,)'"$,-.#	

!"#$%$&'#()$*%"+%*$,-".*%-/0.,-$*%12'1%#.*1%3$%/"1-+-$4%1"%.*%',$%*$1%".1%
belo!"#	

!  A	child	trips	and	falls	and	loses	consciousness	due	to	a	bang	on	the	head	

!  !"#$%&'"%(")##%'*+,&-"$%,"$).'"%+",$*"#$*(,"/."$*)'"0-")"1//,0)&&")+'"$)("
persistent,	severe	breathing	difficulties	

!  !"#$#%"#&'$()"$"*'+",-&./+"$"0$**""	

!  A	child	takes	a	heavy	fall	while	running	around	and	is	taken	to	hospital;	the	
!"#$%&#'&()*+&#,&"-'*#+.$&/-0&-1)0&23&"-40'5&	

13.9 

13.9.1	Children	on	DARE	!"#$%&#&'(%))'*#'#+,%"#)-',.#'"#&!/+&%*%)%,-'/0',.#'
parent	or	accompanying	adult 

13.9.2	No	children	will	be	allowed	on	DARE	premises	unless	accompanied	by	a	
responsible	adult 
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!"#$#"%&'%()*%+,-*%./%,'0%,++12*'(31'4560%(.%,%+)1728%()*%!"#$ !!"#$%&'"()#&*+,&
!"#$%$&'()*)(+,$)("*$%$'$!-*.$)&'*/$"*$%*'0(*1)(&(%2(*34*'0(*)(&13%&$5-(*!",-'6*
!"#$%&''()*$*+,-$*($(.*!/ n	any	additional	assistance	if/as	required. 

13.9.4	There	is	a	notice	in	the	DARE	!"#"$%&'()*!"*+)#,"*!,-).%*%&(/)
parental/responsible	adult	responsibility	for	any	child	on	the	DARE	premises	 

	 

!"#$%&''()*+,%-./01%	

15.4.1	For	all	injuries,	whether	involving	staff/volunteers,	children	or	visitors,	an	
accident	form	must	be	filled	in	at	the	first	possible	opportunity	by	the	member	of	
!"#$$%&'()*"++,-./'-.0"*+!!+1-"/+-0*2),3-',-./'-.#!-4('!+!"-#"-"/+-"05+-0"-'44),,+16-
In	the	case	of	an	injury	involving	a	child,	the	form	must	be	signed	by	the	parent	/	
carer	of	the	child.	Near	misses	must	also	be	recorded.	A	near	miss	is	an	event	or	
situation	that	could	have,	but	didn’t	result	in	injury,	damage	or	loss.		

15.4.2	Accident	forms	are	then	kept	confidentially	in	date	order	in	the	!"#$ 	
!"#$%&'()*+),-.)/!!*(.+,)0*1.2)	

 

!"#$"$%&'()*'*$	

!"#$%&"#%#'($$)*$"+*#*(#"+,-.)+/#(-.#0."$),",#%+1#"2-)0$"+*#%."#,%3"#%+1#
!""#$"#%!&'()$#(&*'%#(+,'-(	

We	will	ensure	rooms	used	by	the	setting	will	be	used	solely	by	the	setting	during	
the	hours	of	operation.		

Low	level	windows	are	made	from	materials	that	prevent	accidental	breakage	and	
are	made	safe.	The	temperature	of	hot	water	is	controlled	to	prevent	!"#$%!&'	

15.7	Materials	and	Equipment		

!"#$#!%&''%()*+,-)'.%)/0%+12-3(+/*%2.+0%-/%*4+%.+**-/5%6-''%7+%,+52'),'8%94+9:+0%78%
!"#$!"#$ 	!"#"$%&'()*+,'-.//0&+'1&02'+,%'church	elders!"#$%"&'#()*"$#"+&',("'-."
!"#$%&#'()*(+#"%,'#$('-.,&/.*#&0(012'",2#0&*#"%,2'%/'#!"#$%&'"%(#))%*"%+,)),("-.%	

!"#$#%&'()*+),-../&0-1-23(45&*64,78*+)98-)*2,-.5&:,..&;*&5*)&479&5)(2*3&5-<*./#&
!"#"$%&'()*$+",'*(&-'..&/0&"11022'/.0&)*$&030$4*(0&-5*&(00%2&',&	

!"#$%&'()*&+,	
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16.1	!"#$ 	will	hold	Employers	Liability	Insurance	that	covers	employees	in	case	they	
get	hurt	at	work	or	ill	through	work.		

16.2	!"#$%&"'()*"(+",#-"'.%%-/,"0/1.%$/'-"'-%,0+0'$,-"2033"4-"&01)3$*-&"2#-%-"$33"
employees	can	easily	read	it	i.e.	in	the	main	office.	A	cop!"#$"%&$'"()*+"',"-#&)"#,"+.)"
!""#$%&'()&the	Trustee	lead!is	responsible	for	ensuring	these	are	kept	up	to	date	on	
an	annual	basis.	

16.2		Vehicle	insurance	

16.2.1	All	paid	staff	and	volunteers,	(if	claiming	travel	expenses),	who	use	their	own	
motor	vehicles	for	work	purposes	such	as	driving	to	work	related	meetings	are	
!"#$%!"&'()'*+"*,'(+-('(+"%!'.)()!'%/0$!-/*"'*)1"!0'(+".'2)!'3$0%/"00'$0"4'5(-22'-/&'
volunteers	who	do	not	have	it	are	advised	to	stop	using	their	vehicle	for	work	
purposes.	

!"#$%%	!Pu!"#$%&#'!#"#()%*+,-.'+$/	

DARE is fully covered by Public Liability Insurance.  

 

 

 

 

Health	and	Safety	Policy	Approved:	April	!"! 5	
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Appendix	1	-!!"##$%&'()'*+$,-.'$/0'!$)+-&'$%%$/1+#+/-2' 	

This	is	the	statement	of	general	policy	and	arrangements	for:	Overall	and	final	
responsibility	for	health	and	safety	is	that	of	the	Chairperson	-!!"#$%&"'&($)*+,,*-	

!"# -!" -!"#$%&'()*'+,+-+.#$/)%$&*'0%+*1$.2+'$()-+3#$+'$(0.$+*.)$(%"3.+3&$".$DARE!!"#
!"#"$%&"!"#$%"	

!"#$%&&'(DARE!Manager		

!"#$ 	!""#$%&'&!"#$ !!"#"$%&!or	Senior	Caseworker	

Central	URC	hall	!"#$%&'())*+,'-./$0+'1#.2-in	:	!"#$ !Manager!or	Senior	Caseworker	

!"#$%&'()$*+(,(!"#$ !!"#"$%&'"#(')%"('*%"+,%&	

	

!"#"$%$&"'()'*$&$+#,'-(,./0' 	

!"#$%&#'(')'*+,%-., !"#$%&"'&($)*+,,*	

!"#$%&'!((!&)*+*&#,- 	
	 	 	

To	prevent	accidents	and	
cases	of	work-related	ill	
!"#$%!&#'(&)*+,-("&
adequate	control	of	health	
!"#$%!&'()$*+%,%$!*+%+"-$
from	work	activities		

!"#$ !!""#$%&–	
!"#$ 	!"#"$%&'(&'
Senior	Caseworker	

!"#$ -in!Premises!
–!!"#$ !!"#"$%&'
!" !!"#$%&'
!"#$%&'($' 	

!"#$%&"'&($)*+,,*	

Board	of	Trustees	

!"#"$%&'()*+,(%++"++-"&'+(./-0#"'"1(
and	actions	arising	out	of	those	
assessments	implemented.	(Risk	
!""#""$#%&"'(#)*#+#,'#)#(-'-#!(.'/('
!"#$%!#&%'&()#*%+,&-".%/0&)#&1)+2%/%)+0&
!"#$%&'#$(!!"#$%&'()*"'!*#++'#,&'
!"#$%&''()*+,	

!"#$%&'()*+$,-.*()$.'/$!.0-(+$
!"#$%&'!("#)(*)!"# !!"#$%&#&'(%))'*)&+'
be	completed.		

!"#$%#&'("$&)*$+&,#(-$./001((##$
will	review	the	operation	of	its	
!"#$%&'#()'*#+"%,'-.$/0,'#()'
Procedure	annually.		

A	Competent	Trustee	will	be	
available	for	consultation/advice.	All	
!"#$%&!!'()*+(,%$-*.!!/'(01$$(2!(
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!"#$%&'"%!'(%)"*+(!(,!%-./0!((%102%	

!"#$%&'&$#'%(#)"%*+,-#
!"#$%&'()*+&&,%*-%./+-!" -
day	health	and	safety	
!"#$%&%"#'(	

!"#$ 	!"#"$%&'	

	

	

!"#$%&'()$$*#+,-#.('/, !""#$%&'($)*"#%
!"#$%"&'#%"#&(!"%&)*%+&,#!$%!-&.).)/%
!""#$%&'"(%$')*+#%,!-)./%&'"%!"#$%
Manager.		

 

!"#$%&'()#*$!#()+*$!"#$
!"#$%&'!'()*()*
!""#$%&'!(%)*+,%)&+-*	

!"#$ !!"#"$%&	

All	Staff		

Staff	routinely	consulted	on	Health	
and	Safety	matters	as	they	arise	but	
!"#$%&$'(!"")%*$+#,"-./%!-0%
!"#$ !"##$ !!""#$%&'()*$-!!"#$%&'(
!"#$%&'!'()!*+,)-+.+/()0123+4$,201+
and	Safety	committee	meetings.		

To	ensure	employees	and	
!"#$%&''()*('+',!'*
sufficient	information,	
!"#$%$%&'#%(')*+,"-$)$.%'.%'
!"#$%!&#'(&)#*"%+&,#%%"-)&	

!"#$ !! !"!#$%	

!"#$ !!"##$%&'()%$*+,*$&%!$%-.#/0%%'$
!"#$%&'(")**+,$+*-*.%*$."/&+0!).&"$&"$
!"#$%&'#()'*#+"%,'#-'.#/%'0+'%&"1/'
!"#$%&!'"()	

!"#$%!"##$%&'()"*+$,&(")")'$-%&$
!"#$%&!!'()*+(,%$-*.!!/'(%*(0!)$.1(
!"#$%!&'()$*!(('+,$!,$!--+.-+/!('0$ 	

!"#$%&'(%&'#)%*+#%',#
!"#$%!&'()*+,-.'/)-0,%,)-1' 	

!"#$ !!"#"$%&	

	

Workplace	facilities	will	be	
maintained	in	a	way	that	promotes	
!"#$$%&'(()'*+,-%!#$'".%#+/%0'#("0%	

!"#$%&'($#)*(&+#,*-#+(.*%$-#
!"#$$%&'()*"++,!-#,+-
!"!#$!%$&'!('!$$'(#)&*	

!"#$ !!"#"$%&	 !"#$%&'(!!"#$%%&!'()*#(&#+)#
!"#$%&#'()"*+%!*,-",.'&/*0-"*+'!#0*	

 

	 !	

!"#$%&'"()%*+$!*#$,!--"*.$+/%$
emergency	services	when	required		

	

!"#$#%&"'()*%+#%,-%)#,&-%'.#%/0$&-%



 

  

 
Reviewed 10.04.25 
 
 

!"#$%&'(&)"*$&+,$(&)$%-".$)&!%$&'/$(&
!"#$%&'($%()$"*!(+$'(#!(,-".(/0('#1(
!"#$%&'()*+,'-"$'.'/&)$%01'	

!""#$%&'(#)*(+%#,*-'(+#+&$."-#/$01"'%'#
!"#$%#&'()*+$,-).+/)0-)12$3)45)/0()
course	valid	for	3	years)	as	a	
!"#"!$!% 	

DARE!Manager	and	all	employees		
!"#$%&'())*+&',-.!)'/-&'()'0#.1'
!"#$%$%&'(	

	

	
	 	 	

	 	

!"#$%&'()*+,(-.&"(+&/"-"0*-*,.&"-&1$%2&
!"#$%&'%(')*($'+%$*%$,'%-./%0123+'1$%
!"#$%&$'!(#$)(*'+,-.'/++'00'1/' 	

!"#$%&'()*%'$+,&-'+$.+$+&.(-&-.(/$%0*+&
!"#!$%"&'(#)"(*%(+%,-+&%$(-".!"%()&(
!!!"#$%"&'(")*+ 	

!"#$%&'(%()*#(%(+,()-.#
procedures	–!!"#$%#&'()*')*
!"#$%&'%'()$%&)%&*+$)%
!"#$"%"&'$()"$&"*+$(,)	

	

!"#$%&'&()*$	

!	

!"#$%&'()*+&"',&--'"./0&1'$01'2&%+'
!"#$%&$'&$""&'()#*+&,-$!.$'(/0&1"$0*&$%#&
!"#!"$%&'()%!*)"%!(%!*)"%+,$%-.$+!"$%
!"#$%&%""!'()#	

!""#$"%&'&("#)*+,-".(# –!!"#$"%&'($$&
!"#$%&#'($)*#$+	

	

	

	

!"#$%&'"()#&*+,)$&-"..&/)&01$%)(&"*&
the	DARE!!"#"$%&'()*+"*)*(,)&()%-")
!"#$%&'()"#%($&*#"+"$,#&-(./-#&0(/'(
the	wall.	

!"#$%&'(($)#)*#+$&+',-#.$(,+%&$',.#+/%0$
!"#$%&"'()$&*+,,&$!-./$&01"0&01$&2+/-0&
!"#$%&'()$!*($+(,-$".$-/($0&**(0-$,1!0($
!"#$!%&$%&'()!%)*$%&+,-./&#$01,2$
!""#$%&'()*&+,($-./0(1+".$/&&,(!"##$
be	aware	of	the	First	Aid	Box	is	kept		

!"#$%&#'"&(")**"(+#,-")+'"%),$,"-#$)-$'"
!"##$%&$'&()$"*$)+&$,--".&*)$/00'12$
!"#$"%!#&&%'(%)(*+%!#+"%+"(%,#-.+%/#0%
boxes.		
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Insurance		 !""#$%&'()
Trustee	 !"#$%&"'()*+,,)-()%("(*(.)&""$&,,/) 	

	

 

 

 

!"#$%-!"#$%&'$!(#$!))"#*(+$%&&,$!-*$.&)!+*#/$	

!""#$%&'()*&$)#++),%*+',)*')-./0)/%1./'%$)2&$%/)
!"##$!%&	

!"#$%&'()*+%,+-)./&(#01+2(0#30#0+3)4+23)*#&%/0+
!""#$$%&"%'()%*'+(,,,-.'%-*/0-#12$344/$(5%67(
!"#$%&!!%''(&%	

	

!"#$%&'()*+,"-.%-/0$'(!"#$ !!"#$%&"'&($)*+,,*-&	
	

!"#$%&	
	

!"#$%&'(')(*%+,%-.(/)0,')*,01(203(*%+,4,)0(#5(
!"#$ 	!"#$%&"'&($)*+,,*&-.+/&0,#1+/&#2%&3#',+4&
Sub-!"##$%%&&	

	

!"#$%&
:		 12		months	or	sooner	if	

!"#$%&'()*)(+%',&-./0%	


